
[image: image1.png]City of Sou b Lake TﬁhOE

making a positive diffe




CONDOMINIUMIZATION OF EXISTING RESIDENTIAL DEVELOPMENT APPLICATION 
PURPOSE
To provide a comprehensive review process of projects which propose to change the form of ownership of existing multifamily housing (10 units or less), in compliance with Section 32-20 of the South Lake Tahoe City Code and the Subdivision Map Act. 
Site Address: _______________________________________________________________

Assessor’s Parcel Number: ____________________________________________________

Applicant Name: _________________________ Applicant Phone #: __________________

Applicant Mailing Address: ____________________________________________________

   City: _________________ State: _____ Zip Code: _____________

The applicant will be considered the primary point for correspondence and contact from the City unless requested in writing.

Property Owner Name: ________________________ Owner Phone #: ________________

Owner Mailing Address: ______________________________________________________

             City: __________________ State: ______ Zip Code: ____________


Declaration:  I hereby declare under penalty of perjury that this application and all information submitted as part of this application are true and accurate to the best of my knowledge.  I am the owner(s) of the subject property or have been authorized to represent this application as the applicant.  I understand that should any information or representation be submitted in connection with this application be incorrect or untrue, the City may rescind any approval or take other appropriate action.
Applicant Signature:  ____________________________________  Date: __________
Property Owner Signature: _______________________________  Date: __________


Fees  

Amount Paid: _________________ Received By: ___________  Date: _____________ 


INFORMATION ON SUBMITTING A COMPLETE APPLICATION

Each application shall contain the following information.  Some applications may require additional information. Consult with the counter planner (542-6020) to determine whether additional materials are required. If any required information is not provided, the application will not be accepted.

  

· CONDOMINIUMIZATION OF EXISTING RESIDENTIAL DEVELOPMENT application, with all information filled out and all applicable fees paid.
· A thorough description of the project including the number of units, parking and driveways, landscaping, and any modifications that are being proposed.
· Applicant-completed DESIGN REVIEW checklist (whichever is applicable based upon project location) demonstrating compliance with all standards.

· Applicant-completed ENVIRONMENTAL checklist.

· Copy of Tahoe Regional Planning Agency land capability, land coverage and unit of use verifications.

· Proof of compliance with Tahoe Regional Planning Agency-required Best Management Practices for the property.

· Five (5) sets of PHOTOS of the property, including all existing structures, landscaping, signage, trash enclosures and street improvements.

· SIGN APPLICATION, if signage is requested.

· Five (5) sets of SITE PLANS, FLOOR PLANS and BUILDING ELEVATIONS, drawn to scale, showing the existing conditions and the proposed changes required in order complying with the condominium conversion ordinance.  Plans must show:

· The number of units and the square footage and number of rooms in each unit;

· Identification and layout of all common areas, including facilities and amenities within such areas provided for the use and enjoyment of owners;

· Layout and location of all storage space located outside of each unit;

· Layout and location  of all parking spaces and driveways, as well as pedestrian walkways;

· Layout and location  of all street improvements (sidewalks and curb/gutter and drainage improvements);

· Proposed (or existing) landscape and irrigation plan;

· Location, height and type of all walls and fences;

· Details of proposed (or existing) trash enclosure(s). 

· Facilities Report prepared by a licensed California Civil Engineer or Architect detaining the condition and timeframe of the useful life of all elements of the existing structures involved in the project.  See detailed requirements in the Ordinance (attached).
· Building History Report prepared by a licensed California Civil Engineer or Architect in compliance with Ordinance requirements (attached).

· Proposed Covenants, Conditions and Restrictions for the Subdivision, information regarding who has maintenance responsibility for all buildings and common areas, list of proposed disclosures to potential buyers.

· Proposed tentative or parcel map suitable for processing pursuant to Subdivision Map Act requirements (Government Code sections 66433-66443 and 66444-66450) and Condominium Plan (Civil Code Section 1351(e)).  These may be combined into one document that meets the requirements for both, at the subdivider’s option. 

· Two sets of addressed mailing labels, envelopes and stamps for noticing of the Subdivision Map Act-required PUBLIC HEARINGS (Planning Commission and City Council).  Addresses that must be provided include:

· Each agency expected to provide services related to water, sewage, schools or other essential services or facilities for he project or who may be significantly affected (other than City-provided services);

· Owners of all real property as shown in the latest equalized assessment roll within 300 feet of the property that is the subject of the hearing.

· All tenants of the existing multiple family development proposed for conversion.

REVIEW PROCESS

1. Preliminary Research

Prior to application submittal the applicant should conduct basic research and contact the Planning Division.

2. Optional Pre-Application Meeting

The City offers applicants the option to meet with staff from various departments prior to submitting a formal application in order to obtain basic, non-binding direction and general information.

3. Submit Planning Application and Pay Fees

Submit a formal application with the Planning Division.

4. Completeness Review

Within thirty days of submission your application will have been reviewed for completeness.  If your application is deemed incomplete, the project reviewer will send a letter which indicates the additional information required to proceed with the review.

5. CEQA

If your project requires environmental review per the California Environmental Quality Act (CEQA), it is done in this phase. The CEQA process can take from one month to a year, depending upon the complexity of the project.


6. Project Review

Planning staff reviews your project application.  The Planning Division routes copies to other City departments, and outside agencies, for their review. For a condominium application the review is conducted in two phases.  The first is a Design Review for compliance with development standards that is completed by staff.  The second is the review of the subdivision map for compliance with the State Subdivision Map Act. 

7. Staff Report

A staff report of the proposed project will be prepared.  The report will be available 3 days prior to the public hearing.


8. Hearings

Projects with a certain size/scope will be sent for a public hearing before the Planning Commission.  Staff will present the staff report then the opportunity for input will be given to the applicant and public. The Planning Commission will make a recommendation to the City Council.  A staff report will be prepared and a hearing will be held by the Council.
9. Project Approval/Denial

Once the review and hearing phases (if necessary) are complete, the subdivision will be approved or denied.  Usually, approval requires conditions (things that must occur during or prior to construction) to be met.  Decisions may be appealed within 5 working days.
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