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Quick Guide to Purchasing 

Dollar 
limit 

For Materials, Supplies, Equipment & Services Forms  
Required 

Signing 
Authority 

$0 - 
$6,999.99 

Discretionary purchases; no RFP or Invitation to Bid required.  
Purchase using Cal Card, or vendor invoice- signed, “ok to pay” with 
account number on invoice.  
All services performed by an outside vendor at a City-owned 
property require a Purchase Order.  

Signed invoice 
with acct. # 

or 
PO for service 

Supervisor/ 
Designated 
Purchaser 

$7,000 – 
$19,999 

Requires 3 informal quotes; or Sole Source Justification form.  Attach 
Quote Information Form for each quote received, or attach approved 
Sole Source Justification form to the invoice and forward to Accounts 
Payable for payment.  Purchase using vendor invoice, or PO. Provide 
budgeted account number and proper signing authority to Finance 
Department. All services performed by an outside vendor require a 
Purchase Order or Professional Services Agreement, (Defer to City 
Attorney’s Office for clarification). 

3-Quote 
Information 
Forms; or 

Sole Source 
Signed invoice 

w/ acct# 
or 

PO for service 

Department 
Head 

$20,000 - 
$49,999 

Requires 3 informal quotes or Sole Source Justification form.  Attach 
Quote Information Form for each quote received, or attach approved 
Sole Source Justification form to the invoice and forward to Accounts 
Payable for payment).  Provide budgeted account number and proper 
signing authority.  All services and purchases of goods require a PO 
and/or written contract approved by the City Attorney’s office.  

All above + 
-Contract 
Routing Form 
-PO,  PSA/ or 
Purch. Agrmnt 

Department 
Head and  
City 
Manager 

$50,000 
+ 

Requires Formal Bid process with City Council approval.  All services 
and purchases of goods require a written contract provided and 
approved by the City Attorney’s office. 

All above + 
- RFP or BID 
-Staff report 

City 
Council 

 
NOTE:  ALL construction, reconstruction, alteration, renovation, improvement, demolition, painting, re-
painting and repair work involving ANY publicly owned, leased, or operated facility is considered a 
Public Project and is subject to the City’s Public Works Code and the Uniform Public Construction Cost 
Accounting Act.”  Contact the Public Works Department (ext. 6034) for further direction prior to 
engaging in any of these activities.    
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REQUEST FOR PROPOSALS 

 
TITLE 

 

 

 

 

PICTURE 

 

 

 

 

 
RFP # date of award yyyy-mm-dd
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SUMMARY 

The City of South Lake Tahoe is requesting proposals from…brief summary of who/what 
we are looking for 

Proposals are due on or before MM/DD/YYYY no later than 12:00 p.m. (Pacific Standard 
Time) at City offices (1901 Airport Road, South Lake Tahoe, CA 96150).  Proposals received 
after the deadline will not be accepted.  Proposals and required copies must be submitted by U.S. 
mail or personal delivery to the address below. Fax and Electronic-mailed (e-mail) submission 
will not be accepted. 

City of South Lake Tahoe 
Attn:  

RFP Title 
 1901 Airport Road 

South Lake Tahoe, CA 96150 

Read this RFP document carefully as the award will be given to the most “responsible and 
responsive” Proposer responding to this RFP.  The City of South Lake Tahoe reserves the right 
to accept or reject any or all proposals or to make no award at all, to extend the period for 
accepting proposals, to advertise the RFP at any time and to waive any minor irregularities in 
any proposals. 

In the opinion of the City of South Lake Tahoe, this RFP is complete and without need of 
explanation.  However, if you have questions, or should you need any clarifying information, 
please use the Q&A feature that is found within Planet Bids, where the RFP is posted. 

Please note that no information given will be binding upon the City unless such information is 
issued in writing as an official addendum to this RFP. 
 

TIMELINE OF CRITICAL DATES 
 

Release of RFP  

Mandatory Pre-Proposal Meeting Write N/A or Delete Row 

Deadline for Question Submittal via Planet 
Bids 

 

RFP submittals DUE  

Selection Committee Review Period/Interviews  

 Award Date  
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SUBMITTAL PROCEDURES 

1. Register with the City 

All Proposers must complete a “Vendor Information Sheet” to be entered in the City of South 
Lake Tahoe Vendor Database, which is required to submit a proposal. Proposers will be 
notified by the City of any addenda that may be issued to this Request for Proposal (RFP).  
Proposers must register in the City’s Vendor Database to be notified of such addenda    
To register, go to:  http://vendors.planetbids.com/SLTahoe/vendor_registration.cfm and follow 
the instructions applicable to Proposer.  Following submission, Proposer will receive a 
confirmation message within 24 hours from the City. Proposers are solely responsible for 
maintaining up to date and accurate information in the Vendor Database.  

2. Number of Copies  

The Proposer must submit in a sealed package(s) one (1) ”Original”, and five (5) complete copy 
sets of the “Original” response. Proposals shall not be e-mailed or faxed to the City.  Proposals 
not received by the date and time specified in this RFP, will be rejected. Documents 
submitted in response to this RFP will become the property of the City of South Lake Tahoe and 
will be regarded as public record under California Public Records Act under Government Code 
6250 et seq., and subject to review or release to the public, excluding financial records marked 
“confidential” which shall be available for the Proposer to pick up following a review and 
selection of the firm(s).  

3. Format 

Font, Type and Style: All proposals shall be single sided and professionally prepared (no hand 
written proposals will be accepted). There are no requirements on font size, type or style 
requirements.  

Not Bound: Proposals shall not be bound with anything other than a clip or staple to allow the 
City to make additional copies as needed. No comb binding or permanent binding is permitted. 

4. Submittal Deadline 

Response to this RFP is due on or before MM/DD/YYY  no later than 12:00 p.m. (Pacific 
Standard Time) at City offices (address below). Reponses received after the deadline will not be 
accepted; there are no exceptions.  Fax and Electronic-mailed (e-mail) submission will not be 
accepted. Submit Proposals to: 

 
City of South Lake Tahoe 

Attn:  
RFP Title 

 1901 Airport Road 
South Lake Tahoe, CA 96150 
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5. Selection Process 

A Selection Committee consisting of City Staff will evaluate the submitted proposals. 
Proposer(s) will be objectively evaluated based on their responses to the project scope outlined in 
this RFP. The written proposal should clearly demonstrate how the Proposer could best satisfy 
the requirements of the City. The Selection Committee will utilize the Evaluation Method and 
Criteria described on page 8 of this RFP to rate and rank each proposal.  
 
If more information is needed following a review of the Proposals, the Selection Committee may 
invite one or more of the Proposers to a Selection Interview. Upon completion of interviews, (if 
needed) a recommendation by the Selection Committee to the City Manager/City Council will be 
made at that time and awarded in accordance with the City of South Lake Tahoe Procurement 
Policies & Procedures.  
 
The City of South Lake Tahoe reserves the right to accept or reject any or all proposals or to 
make no award at all, to extend the period for accepting proposals, to advertise the RFP at any 
time and to waive any minor irregularities in any proposal. 
 
 
6. Professional Services Agreement 
 
The Professional Services Agreement with the selected Proposer will begin within 30 days of 
award of contract. The selected Proposer will be required to sign the City’s Standard 
Professional Services Agreement.  A sample of this Agreement is attached hereto, and the City 
reserves the right to amend or edit this Agreement however it sees fit.   

7. Reservations 

a) The City reserves the right to reject any and all proposals, whether or not minimum 
qualifications are met, and to modify, postpone, or cancel this Request for Proposal, 
in whole or in part, or decide to award a contract to perform only some of the services 
outlined in this Request For Proposal, without liability, obligation, or commitment to 
any party, firm, or organization. 

b) In addition, the City reserves the right to request and obtain additional information 
from any Proposer and to negotiate the final scope of services with the selected 
Proposer. The City is not liable for any costs incurred by Proposers prior to issuance 
of an agreement, contract or purchase order. Costs of developing the proposals, oral 
presentations or any other such expenses incurred by the Proposer in responding to 
the RFP are entirely the responsibility of the Proposer, and shall not be reimbursed in 
any manner by the City of South Lake Tahoe. 

c) Only the City Council of South Lake Tahoe, or the City Manager after being duly 
authorized by the City Council, may execute the Agreement with the successful 
Proposer. Further, it is understood that respondents must independently evaluate the 
information in this RFP and that the City makes no guarantee of data accuracy.  

d) The City reserves the right to waive or permit cure of minor informalities and/or 
insignificant mistakes such as matters of form rather than substance and to conduct 
discussions and negotiations with any qualified respondent in any manner deemed 
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necessary by the City to serve its best interests. The City also reserves the right, based 
on its sole judgment and discretion, to award a contract based upon the written 
proposals it receives without conducting discussions, interviews or negotiations.  

e) If, in the opinion of the City, a proposal contains false or misleading statements or 
references, it may be rejected without notice to Proposer. 

f) The City reserves the right to obtain written clarification of any point in a Proposer's 
proposal or to obtain additional information necessary to properly evaluate a 
particular proposal. Failure of a Proposer to respond to such a request for additional 
information or clarification may result in rejection of the proposal.  

g) The City reserves the right, without qualification, to select a Proposer for further 
discussions based solely on the content of the RFPs and relevant information obtained 
from others concerning the respondent's respective records of past performance. . 

h) Proposer agrees that any response submitted to this RFP will remain current and valid 
for a period of not less than 120 calendar days from the proposal due date.  

8. Local Business Preference (applies to RFP’s over $50,000 only) 

a) The City shall apply a five percent discount to all local businesses which submit 
proposals for services for The City of South Lake Tahoe.  The City shall evaluate the 
local businesses’ proposals as though the proposal had been submitted at a cost of five 
percent lower than the cost submitted.  

      b) Local Business shall mean a business which maintains its principle place of business in 
 a fixed office within the City of South Lake Tahoe and possesses a current South  Lake 
Tahoe business license. To establish a principle place of business in South Lake  Tahoe, a 
business must demonstrate the majority of its principals are based in the  South Lake Tahoe 
office, and that it pays South Lake Tahoe payroll taxes on at least  51 percent of its total payroll. 

9.  Bidder’s Security 

a) When deemed necessary, bidders security may be prescribed in invitations to bid, RFP’s 
and RFQ’s.  Bidders shall be entitled to return of bid security; provided however, that a 
successful bidder shall forfeit his or her bid security upon his or her refusal or failure to 
execute that contract within 10 days after receipt of contract.  
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INTRODUCTION 

8. Background 

Background information that would be relevant to what service is being requested 

 

 

 

 

9. Objective 

What is the City’s primary objective? What are we trying to accomplish through this RFP? 

 

 

 

 

SCOPE OF SERVICE 

 

10.   Scope of Work to be Performed 
 

- List all technical and general specifications of service, etc.….  

 

- Be specific with all details and descriptions.   

 

- Request proposal to be all inclusive of all fees, incl taxes, delivery charges etc...  

 

- Request implementation schedule, timeline, delivery date etc… 
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PROPOSAL CONTENT REQUIREMENTS 
11. Proposal Requirements - All proposals must include the following information and shall be 
organized as described below.  Criteria titles and points should be edited or deleted as 
needed for each RFP –  

A. Cover Letter (0-5 points) 

 
 

B. Executive Summary (10 points) 

 

C. Company History, Background and Experience (0-20 points) 

. 

D. Scope of Work/Implementation (0-35 points) 

 

E. Project Budget  (0-25 points) 

 
 

 

F.  Description of Recent Projects/References (0-5 points) 
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EVALUATION METHOD & CRITERIA 

Proposals will first be reviewed for responsiveness to the requirements.  If any information is 
missing from the required content, the proposal may be deemed non-responsive and returned to 
proposer and any further review is subject to the City’s discretion (see Reservations, page 4).  

The Selection Committee will make a recommendation based on the criteria in this Proposal to 
award the contract/agreement to a selected Proposer. The City may conduct interviews as 
described on page 4 under Selection Process.  

12. Evaluation Criteria 

Recommendations for selection will be based on the following weighted criteria of 100 possible 
points and passing status on all Pass or Fail categories, if any. This information should match 
the proposal content requirements on page 7 

 
Criteria         Points 
 
A.  Cover Letter              5  
 
B.  Executive Summary           10 
 
C.  Company History, Background & Experience        20 
 
D.  Scope of Work/Implementation          35 
 
E.   Project Budget            25 
 
F.   Description of Recent Projects/References                   5 
 
    

 

 

 

 

 

 

�

�
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ATTACHMENT 1 

 

SAMPLE 

PROFESSIONAL SERVICE AGREEMENT 

�

�

�

�

�

�

�

�

�

�

�

�
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 INVITATION TO BID 

 

TITLE 
 

 

 

Picture 

 

 

 

 

BID# date of award yyyy-mm-dd Title 

*note: Formal Bids must be posted for minimum of 30 days 
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                     SUMMARY 
The City of South Lake Tahoe is requesting formal competitive bids from qualified 
professional vendors/firms for (short sentence describing what you are looking for). 

Sealed or Electronic Bids are due on or before MM/DD/YYYY no later than 12:00 p.m. 
(Pacific Standard Time) at City offices (Department Address, South Lake Tahoe, CA 96150).  
Bids received after the deadline will not be accepted. Electronic Bids must be uploaded by said 
time and date.  Sealed Bids and required copies must be submitted by U.S. mail or personal 
delivery to the address below. Fax and Electronic-mailed (e-mail) submission will not be 
accepted. Sealed paper bids must be marked “BID yyyy-mm-dd Title”  and mailed to: 

City of South Lake Tahoe 
Attn: Department Head 

Title of Bid 
 City Address 

South Lake Tahoe, CA 96150 

Bidders will be notified by the City of any addenda that may be issued to this Formal Invitation 
to Bid (BID).  Bidders must register in the City’s Vendor Database to be notified of such 
addenda (see page 3 for instructions on how to register).   

Read this BID document carefully as the award will be given to the “lowest qualified responsible 
bidder” responding to this BID.  The City reserves the right to reject any or all bids.  Bids will be 
publicly opened and read aloud at the “department address” office immediately after the closing 
of the bid. 

In the opinion of the City of South Lake Tahoe, this BID is complete and without need of 
explanation.  However, if you have questions, or should you need any clarifying information, 
please use the Q&A feature that is found within Planet Bids, where the BID is posted. 

Please note that no information given will be binding upon the City unless such information is 
issued in writing as an official addendum to this BID. 

TIMELINE OF CRITICAL DATES 

Release of Formal Competitive Bid xx-xx-xxxx 

Mandatory Pre-Bid Meeting *optional 

Deadline for questions Submitted via 
Planted Bids 

xx-xx-xxxx 

Questions & Answers Uploaded xx-xx-xxxx  

Formal Bid Due/ Bid opening xx-xx-xxxx 

City Council Award xx-xx-xxxx 
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SUBMITTAL PROCEDURES 

1. Register with the City 

All Bidders must complete a “Vendor Information Sheet” to be entered in the City of South 
Lake Tahoe Vendor Database, which is required to submit a bid. Go to this website address: 
http://vendors.planetbids.com/SLTahoe/vendor_registration.cfm and follow the instructions 
applicable to Bidder.  Following submission, Bidders will receive a confirmation message within 
24 hours from the City. Bidders are solely responsible for maintaining up to date and accurate 
information in the Vendor Database.  

2. Number of Copies  

The Bidder must submit in a sealed package(s) one (1) ”Original”, and five (5) complete copy 
sets of the “Original” response. Bids shall not be e-mailed or faxed to the City.  Bids not 
received by the date and time specified in this BID, will be rejected. Documents submitted in 
response to this BID will become the property of the City of South Lake Tahoe and will be 
regarded as public record under California Public Records Act under Government Code 6250 et 
seq., and subject to review or release to the public, excluding financial records marked 
“confidential” which shall be available for the bidder to pick up following a review and selection 
of the bid.  

3. Format 

Font, Type and Style: All proposals shall be single sided and professionally prepared (no hand 
written proposals will be accepted). There are no requirements on font size, type or style 
requirements.  

Not Bound: Proposals shall not be bound with anything other than a clip or staple to allow the 
City to make additional copies as needed. No comb binding or permanent binding is permitted. 

4. Submittal Deadline 

Response to this BID is due on or before MM/DD/YYYY no later than 12:00 p.m. (Pacific 
Standard Time) at City offices (address below). Reponses received after the deadline will not be 
accepted; there are no exceptions.  Fax and Electronic-mailed (e-mail) submission will not be 
accepted. Submit Sealed Bids to: 

City of South Lake Tahoe 
Attn: Department Head 

 “BID yyyy-mm-dd Title”  
Department Address 

South Lake Tahoe, CA 96150 
 
 

5. Selection Process 

A Selection Committee consisting of City Staff will evaluate the submitted bids.  Bids will be 
objectively evaluated based on their responses to the Scope of Work outlined in this BID. The 
written bid should clearly demonstrate how the bidder could best satisfy the requirements of the 
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City. The Selection Committee will utilize the Evaluation Method and Criteria described on page 
9 of this BID to rate and rank each proposal.  
 
Following a review of the Bids, the Selection Committee may invite one or more of the bidders 
to a Selection Interview. Upon completion of interviews, the Selection Committee  will submit a 
recommendation to the City Manager. The City of South Lake Tahoe reserves the right to accept 
or reject any or all proposals or to make no award at all, to extend the period for accepting bids, 
to advertise the BID at any time and to waive any minor irregularities in any bid. 
 
The City of South Lake Tahoe reserves the right to accept or reject any or all bids or to make no 
award at all, to extend the period for accepting proposals, to advertise the Invitation to Bid at any 
time and to waive any minor irregularities in any proposal. 
 
 
6. Purchase Agreement/ Contract 

Upon approval of the Award by City Council; a written Purchase Agreement or Contract will be 
issued by the City Attorney’s Office.  The Agreement is in force through the time period 
specified in the Scope of Work in the bid.  The selected Bidder will be required to sign the City’s 
Purchase Agreement or Contract.  A sample of this Agreement is attached hereto, and the City 
reserves the right to amend or edit this agreement however it sees fit.  No changes may be made 
in the agreement without written authorization by the City of South Lake Tahoe.  Quantities 
specified in the purchase agreement are not to be exceeded without written authorization from 
the City of South Lake Tahoe.    

7. Reservations 

a) The City reserves the right to reject any and all bids, whether or not minimum 
qualifications are met, and to modify, postpone, or cancel this Invitation to Bid, in whole 
or in part, or decide to award a contract on the basis of individual items, or groups of 
items, or on the entire list of items; to reject any or all bids or any part thereof; and to 
waive any informalities and/or negotiate minor deviations to the bid, with the successful 
bidder.  The City's decision shall be final, without liability, obligation, or commitment to 
any party, firm, or organization. 

b) In addition, the City reserves the right to request and obtain additional information from 
any Bidder and to negotiate the final scope of services with the selected vendor. The City 
is not liable for any costs incurred by Bidders prior to issuance of an agreement, contract 
or purchase order. Costs of developing the bid, oral presentations or any other such 
expenses incurred by the vendor in responding to the BID are entirely the responsibility 
of the vendor, and shall not be reimbursed in any manner by the City of South Lake 
Tahoe.  

c) Only the City Council of South Lake Tahoe, or the City Manager after being duly 
authorized by the City Council, may execute the Agreement with the successful bidder. 
Further, it is understood that respondents must independently evaluate the information in 
this BID and that the City makes no guarantee of data accuracy.  
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d) The City reserves the right to waive or permit cure of minor informalities and/or 
insignificant mistakes such as matters of form rather than substance and to conduct 
discussions and negotiations with any qualified respondent in any manner deemed 
necessary by the City to serve its best interests. The City also reserves the right, based on 
its sole judgment and discretion, to award a contract based upon the written bids it 
receives without conducting discussions, interviews or negotiations.  

e) If, in the opinion of the City, a bid contains false or misleading statements or references, 
it may be rejected without notice to Bidder. 

f) The City reserves the right to obtain written clarification of any point in a vendors bid or 
to obtain additional information necessary to properly evaluate a particular bid. Failure of 
a Bidder to respond to such a request for additional information or clarification may 
result in rejection of the bid.  

g) The City reserves the right, without qualification, to select a Bidder for further 
discussions based solely on the content of the BID and relevant information obtained 
from others concerning the respondent's respective records of past performance.  

h) Proposer agrees that any response submitted to this BID will remain current and valid for 
a period of not less than 120 calendar days from the proposal due date.  

8.  Bid Protests 

a) A non-selected bidder may protest award of contract by submitting a written bid protest 
which shall be received by the city clerk no later than seven calendar days after the city’s 
selection of the winning bidder or no later than 10 calendar days from the date that the 
city issues notice of designation of a bidder as non-responsible. 

b) The bid protest shall state all grounds claimed for the protest and include supporting 
documentation. Failure to clearly state the grounds for the protest and provide supporting 
documentation shall be deemed a waiver of all protest rights. 

c) Where award of the contract is to be made by the city council, the city clerk shall place a 
discussion of the bid protest on the next regularly scheduled council meeting agenda and 
the city council shall determine whether, based on the protest, to award the contract to the 
selected bidder, to reject all bids, or to award the contract to the next lowest responsible 
bidder.  

9.  Local Business Preference 

a) The city shall apply a five percent discount to all local businesses which submit bids for 
materials, supplies, equipment and services for nonpublic projects.  The city shall 
evaluate the local businesses’ bids as though the bid had been submitted at a cost of five 
percent lower than the cost submitted.  

b) Local Business shall mean a business which maintains its principle place of business in a 
fixed office within the city of South Lake Tahoe and possesses a current South Lake 
Tahoe business license. To establish a principle place of business in South Lake Tahoe, a 
business must demonstrate the majority of its principals are based in the South Lake 
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Tahoe office, and that it pays South Lake Tahoe payroll taxes on at least 51 percent of its 
total payroll.     

9.  Bidder’s Security 

a) When deemed necessary, bidders security may be prescribed in invitations to bid, RFP’s 
and RFQ’s.  Bidders shall be entitled to return of bid security; provided however, that a 
successful bidder shall forfeit his or her bid security upon his or her refusal or failure to 
execute that contract within 10 days after receipt of contract.  
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INTRODUCTION 

8. Background  

Background information that would be relevant to what product is being requested 

 

 

 

 

9. Objective 

What is the City’s primary objective? What are we trying to accomplish through this BID? 

 

 

 

 

 

SCOPE OF WORK 
11.    Scope of Work to be Performed:  
   

- List all technical and general specifications of item(s), product, service, etc….  
 

- Be specific with all details and descriptions.   
 

- Request bid to include all fees, tax (8%), delivery charges 
 

- Request implementation schedule, timeline, delivery date 
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BID CONTENT REQUIREMENTS 
12. Bid Requirements - All bids must include the following information and shall be organized 
as described below.  

F. Cover Letter (0-5 points) 

The cover letter shall be addressed to the Department, Department Head, Title, and at a 
minimum, must contain the following: 

·  Identification of Vendor, including name, address and telephone number 

·  Name, title, address and telephone number of contact person during period of bid 
evaluation 

·  A statement to the effect that the bid shall remain valid for a period of not less than 120 
calendar days from date of submittal 

·  Signed by person authorized to bind the bidder the terms of the proposal. 
 

G. Executive Summary (10 points) 

In a brief narrative, describe the overall approach and plans to meet the requirements of the 
Invitation to Bid.  The intent of this narrative is to convince the City that the Bidder understands 
the objective that the bid is intended to meet, the nature of the work and/or product, and the level 
of effort necessary to successfully provide the defined product or scope of work.  

H. Company History, Background and Experience (0-20 points) 

Describe the Vendor’s history and organizational structure, including the size of the company, 
location of office(s) and years in business. Provide resumes project team members (if 
applicable). Also include the Vendor’s background and public sector experience in conducting 
description of work/item.  

I. Scope of Work/Implementation (0-35 points) 

Describe the Vendor’s general approach to managing the project or providing the goods, 
including specific plans to manage, control, and/or deliver the project in order to insure 
satisfactory provision of services. Provide a schedule designed to meet the requirements of the 
City. The City’s target date for completion/delivery is xxxx weeks/days from the date the 
contract is signed; however, a time-line from the Vendor is required. Provide description of all 
costs, implementation, including estimated timeframes and deliverables.  

J. Project Budget  (0-25 points) 
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Provide a detailed description of the project budget/ product itemized according to Scope of Work. 
The Vendor shall present a specific “not to exceed” fixed fee /cost including associated taxes, fees,  
and charges and be based on achievement of deliverables. Provide itemized budget.  

 

F.  Description of Recent Projects/References (0-5 points) 

Provide a description of projects/products of a similar nature including at least three (3) client 
references with names and telephone numbers, contact persons. Preference shall be given to 
vendors who have provided satisfactory service to public entity clients.  
 
 

EVALUATION METHOD & CRITERIA 

Bids will first be reviewed for responsiveness to the requirements.  If any information is missing 
from the required content, the bid may be deemed non-responsive and returned to bidder.  
Further review is subject to the City’s discretion (see Reservations, page 4).  

The Selection Committee will make a recommendation to the City Manager based on the criteria 
in this bid to award the contract to the lowest qualified responsible bidder. The City Council will 
make the final determination whether or not to award a contract/agreement. The City may 
conduct interviews of the top scoring Bidders.  

13. Evaluation Criteria 

Recommendations for selection of the Concessionaire will be based on the following weighted 
criteria of 100 possible points and passing status on all Pass or Fail categories. This information 
should match the BID content requirements on page 7 

 

 
Criteria         Points 
 
A.  Cover Letter              5  
 
B.  Executive Summary           10 
 
C.  Company History, Background & Experience        10 
 
D.  Scope of Work/Implementation          35 
 
E.   Project Budget            35 
 
F.   Description of Recent Projects/References                   5 
 
    

 



����������	
��	�������	�����	
��	�����
���	
��	��� 
���	�	��������	�����	��������	�����
��� 	 �
��	��	
�

 

 

 

 

 

 

 

 

ATTACHMENT 1 

  

SAMPLE  

STANDARD PURCHASE AGREEMENT  
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